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Full Council 19th September 2013
 

Web casting/Recording of Council Meetings 
 

SYNOPSIS 
This matter was initially discussed by Full Council at its meeting on 4th July 2013.  It was 
referred to the Audit & Governance Committee for further debate. 

This matter was discussed by the Audit & Governance Committee at its meeting on 14th 
August 2013.  The Committee are recommending approval. 

1. Relevant Background Details  
Full Council is being requested to agree recommendations for future submission to Full 
Council in relation to the recording and/or broadcasting of Council meetings.  Some 
preliminary work has been undertaken by ICT Services & Democratic Services to enable Full 
Council to consider these matters. 

2. Report 
Full Council is being requested to consider two separate matters and consider the  
recommendations from the Audit & Governance Committee. 

Press & Public Recording of Council Meetings 

As briefly discussed by Full Council on 4th July 2013, the Secretary of State has issued 
guidance to Executive style local authorities (e.g. those with Leader & Cabinet) that certain 
public meetings should permit members of the public & press the opportunity to audio 
visually record proceedings.  This guidance does not apply to 4th Option local authorities that 
have retained committee-style governance; Corby Borough Council falls into this category.  A 
copy of the Full Council report is attached as Appendix A. 

Full Council on 4th July 2013 did agree that the press & public could audio visually record the 
Special Full Council meeting on 17th July 2013.  A draft policy (see Appendix C) was in force.  
A few press & public did take the opportunity to record the meeting from the designated 
public gallery.  The Council also made an audio recording of the meeting. 

Recording of Council Meetings by the Council 

During debate on 4th July 2013, it was suggested that the Council may wish to record 
meeting proceedings themselves and/or consider web casting of meetings. 

If the Council decides to record meetings themselves they have the option of audio only 
recording or audio visual recording.  In addition, it can consider to broadcast live or allow 
delayed broadcast. 

The options are varied and so are the costs.  ICT Services have obtained some indicative 
quotes for the various options; these are provided as Appendix B.  Dependant upon the 
option chosen more substantive quotes would be obtained.  From the information obtained to 
date, the budgetary implications vary from £3,000 one off cost to £63,000 over 3 years.   

It should be further noted that the Council is under no legal obligation to record or broadcast 
its meetings. 

General 

If it is agreed that the press & public may record the meetings and/or that the Council record 
and/or broadcast the meetings only formal meetings that fall under the Local Government Act 
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1972 (as amended) would be covered.  Exclusion of the press & public would continue to be 
permitted when confidential or exempt matters were to be discussed. 

Given that the recording/broadcasting of any meeting is likely to be dependant upon use of 
the Televic conferencing system (microphones) only those meetings held in the Council 
Chamber would be operationally covered. This would normally cover the vast majority of 
Council meetings and certainly the main ones. 

It should be noted that currently few local authorities in the immediate area currently allow 
the press & public to record meetings or record and broadcast meetings themselves. 

3. Options to be considered  
Press & Public 

Implementation of the Secretary of State’s Guidance to allow the press & public to record 
formal Council Meetings per the Council’s Draft Policy (see Appendix C). 

As a 4th Option local authority we do not fall under this particular Guidance, however the 
Council has the option to incorporate this into its Standing Orders.  

Alternatively the Council may decide to support the “status quo” and not amend its current 
policy.  It should be noted that the Council may permit recording on an “ad hoc” basis under 
current Standing Orders. 

Council Recording 

Attached as Appendix B, is a brief summary prepared by ICT Services of some options 
together with indicative pricing.  The names of individual companies have been redacted.   

The options may be summarised as follows:- 

• Record audio only and upload the following day to the Council’s website or external 
link to Council website; 

• Record audio & video from x 1 fixed camera and upload the following day to the 
Council website or external link to Council website; 

• Record audio & video with camera follow along, with live web casting  

Recommendations 

Officers are recommending that the Council adopt a policy of allowing the press & public to 
record proceedings in line with the draft Policy circulated. 

Officers are further suggesting that the Council audio visually record meetings utilising our 
current conferencing system and a fixed location camera (Option 4 of Appendix B).  
Recordings made at a meeting would be uploaded onto the Council’s website the following 
day. 

Only formal meetings of the Council, held in the Council Chamber, would be the subject of 
recording.  These include:- 

• Full Council (inc. Annual Council) 
• One Corby Policy Committee 
• Development Control Committee 
• Overview & Scrutiny Panel 
• Licensing & Regulation Committee (not Licensing Panels) 
• Crime & Disorder Committee 
• Local Plan Committee 
• Standards Committee 
• Grants Sub-Committee 
• Audit & Governance Committee 

In the event of a meeting passing a resolution to exclude the Press & Public all recording of 
proceedings would cease. 
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If any of the above meetings are held off site (not the Council Chamber) then “reasonable” 
steps will be taken by the Proper Officer to accommodate recording. 

Audit & Governance Committee suggested a review period of 3 months from implementation.  
There will be a slight delay if Full Council approve the recommendations to allow for 
equipment to be installed.  Officers are suggesting that a review report be submitted to the 
Audit & Governance Committee on 29th January 2014. 

4. Issues to be taken into account:- 
Policy Priorities  
The press & public have rights of admission to Council meetings enshrined in law.  There is 
no suggestion that these rights have been undermined by Corby Borough Council, although 
the Secretary of State has recently cited other local authorities for not complying with 
relevant legislation.  

Financial  
There is currently no budgetary provision for the recording/web casting of Council meetings. 
Dependant upon the option chosen the cost varies between £2k per annum to £63k (over 3 
years). 

Risk 
There are currently no legal risks should the Council choose to adopt the “status quo”.  If 
Council does decide to progress the issue ICT Services will be required to undertake further 
research to ensure that the technical aspects associated with the project are fully tested.  
There is currently no identified budgetary provision to progress this project. 

Legal 
There is currently no legal requirement for Corby Borough Council to allow recording of its 
meetings, or an obligation to web cast its meetings. 

If agreed, the draft Policy (Appendix C) seeks to protect the rights of the public wishing to 
participate in Council meetings under the agreed Public Participation Policy. 

Exclusion of the Press & Public will continue to be permitted under the Local Government Act 
1972 (as amended) where confidential or exempt matters are to be discussed. 

Human Rights & Equalities 
The Rights of members of the public will be protected under these recommendations.  Whilst 
it is recognised that some elected members may prefer not to be recorded, given the public 
nature of their office if recording is permitted this is regarded as a reasonable qualification. 

With respect to Council officers who may be required to appear at committee, there will be 
consideration of whether there is any potential infringement of their individual rights.  The 
Council will need to consider whether officers can be obligated to be the subject of recording.  
Any officer who may have concerns may consider nominating a proxy in order for the agenda 
item to be progressed, however this may detract from debate and Members access to 
professional advice. 

5. Conclusion 
Full Council are requested to consider the options contained within the report. If agreed, the 
Council’s Standing Orders will be appropriately amended. 

It should be noted that Council are not currently required to progress any of the options 
contained within this report. 

Officers are recommending Option 4 (as detailed in Appendix B), the “in house” option to 
allow for a fixed positioned camera only with audio taken from the existing Televic 
conferencing system.  This is the least expensive option, provides an acceptable product and 
will involve fewer operational issues for the set-up of meetings. 
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6. Recommendation 
i) That the Council agrees to the recording of Council meetings by the press & 

public as detailed in the draft Policy (Appendix C); 

ii) That Full Council agree to the recording of meetings by the Council in the 
Council Chamber using a fixed camera and audio taken from the Televic 
conferencing system with delayed upload onto the Council’s website (Option 4 
as detailed in Appendix B); and 

iii) That Audit & Governance Committee receive a review/update of implementation 
at its meeting on 29th January 2014. 

 Background Papers 
Quotations received from service providers (confidential) 

External Consultations 
Service Providers 

List of Appendices 
Appendix A – Copy of report to Full Council 4th July 2013  

Appendix B – Quotes obtained for recording/broadcasting options.  

Appendix C – Policy for Press & Public to record Council Meetings 

Officer to Contact 
Paul Goult (Democratic Services Manager) ext 4013 / Will McAlindon (ICT Manager) 
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Full Council 4th July 2013
 

Audio Visual Recording of Council Meetings 
 

SYNOPSIS BOX 
For Full Council to consider its response to the recent guidance issued by the Secretary of 
State for Communities & Local Government relating to the audio visual recording of local 
authority meetings. 

1. Relevant Background Details  
Currently the Council prohibits the audio-visual recording of its meetings except where 
explicit permission is granted e.g. for ceremonial events such as Annual Council.  

This is detailed under 8.6 (Full Council) and 21.5 (Committees) of the Council’s Rules of 
Procedure:- 

Unless the consent of the meeting has been given the use of mobile phones and/or any form 
of recording or transmitting equipment is not permitted at any meeting of the Council or of its 
committees, panels or forums. 

Recently concerns were raised at a national level by the behaviour of some local authorities 
operating Executive Arrangements (e.g. Leader and Cabinet system) and restrictions that 
these authorities imposed on access to meetings by the press and public.  Corby Borough 
Council does not operate Executive Arrangements having retained a committee-style 
system. 

In response to these concerns the Government both through regulation and guidance issued 
by the Secretary of State, have sought to allow greater access by the press and public.   

It should be noted, that restrictions in relation to exempt or confidential information still apply 
as long as the relevant paragraph of the Local Government Act 1972 (as amended) is 
applied. 

In addition to the above, a request has been received in relation to the forthcoming Special 
Full Council to be held on 17th July 2013, in that this meeting be allowed to be the subject of 
audio-visual recording.  This meeting will receive a Public Interest Report issued by the 
former Audit Commission (now KPMG).  The meeting will be held in open public session. 

Currently the Council could allow audio-visual recording on a piecemeal ad hoc basis, 
dependant upon the agenda and the items to be discussed at a particular meeting.  
Alternatively, the Council may wish to continue with its current policy. 

2. Report 
The Council is committed to open and transparent decision-making.  The recent concerns 
expressed at national level apply specifically to those local authorities operating Executive 
Arrangements, where restrictions have been applied which in the view of central Government 
have prejudiced the press and public in its access to information and debate. 

Corby Borough Council operates a committee-style system ensuring political proportionality 
is applied and that any restrictions to access to meetings by the press and public are 
compliant with the Local Government Act 1972 (as amended). 
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3. Options to be considered (if any) 
i) that the Council make no changes to its existing policy at the moment and 

await any further regulation and/or guidance that may be issued by 
Government; 

ii) that the Council grant permission for the Special Full Council meeting 
scheduled to be held on 17th July 2013 to be subject to audio-visual recording; 

iii) that the Council request that the Audit & Governance Committee consider this 
matter in due course, examine best practice employed elsewhere and report 
back to Full Council before the end of the year with recommendations; 

iv) That the Council allows recording of its meetings by the press and public in 
line with the criteria contained within Appendix A and that the implementation 
of this criteria be reviewed by the Audit & Governance Committee in twelve 
months time; or 

v) adopt the criteria/policy attached to this report with any amendments duly 
approved by Council with the view to its review in twelve months time. 

4. Issues to be taken into account:- 
Policy Priorities  
The Council complies with all legal requirements in relation to access to meetings and 
documentation by the press & public.  There are advantages and disadvantages in permitting 
the recording of meetings. 

Financial  
None specific to this report.  The Council may wish at a future time to consider the web 
casting of its meetings, however that is not the subject of this report. 

Risk 
If the Council do not adopt a policy to allow for the audio visual recording of Council meetings 
it may result in a challenge from the press and/or public, however currently the regulations 
and guidance does not preclude an Alternative Arrangement local authority from imposing a 
full or partial ban. 

Legal 
The Local Authorities (Executive Arrangements) (Meetings and Access to Information) 
(England) Regulations 2012 and the recent guidance issued by the Secretary of State apply 
to those local authorities operating Executive Arrangements.  Corby Borough Council 
operates Alternative Arrangements through a committee-style system. 

Currently the Council’s existing policy of prohibiting recording except by explicit permission of 
the Council is not deemed unlawful.   

Human Rights 
The attached criteria for recording of meetings protects the rights of individual members of 
the public not to be recorded when they are contributing under the Council’s agreed Public 
Participation Policy. 

Equalities 
The policy if agreed would apply both to the press and public. 

Sustainability 
No relevant implications. 

Community Safety 
No relevant implications. 
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5. Conclusion 
It should be emphasised that the recent guidance issued by the Secretary of State relates 
specifically to Executive Arrangements, however it is suggested that the “spirit” of this 
guidance be adopted by the Council through approval of the attached policy. 

6. Recommendation 
i) That the Council allows recording of its meetings by the press and public in 

line with the criteria contained within Appendix A and that the implementation 
of this criteria be reviewed by the Audit & Governance Committee in twelve 
months time; and the Council’s Rules of Procedure be amended accordingly. 

  

 Background Papers 
Council Constitution 

“Your council’s cabinet – going to its meetings, seeing how it works” (June 2013) 

External Consultations 
None 

List of Appendices 
Recording of Council Meetings – Draft Policy 

Officer to Contact 
Paul Goult (Democratic Services Manager) ext 4013 

 



Product: Installation of 4 camera Pan/Zoom/Tilt with audio recording
SUPPLIER Price PA Term Fixed Room WebCast Camera Interactive Hosted On/Off Comments

Layout Follow Features Site
Option 1 - Company A
Hardware Only: £15,936 One Off Yes No Yes No On Site CBC to take ownership of record and archive broadcasts
PLUS:
60 hours pa hosted £12793 pa 1 yr Yes Yes Yes Yes On & Off site >60 hours extra charges incurred
60 hours pa hosted £23027 pa 2 yr Yes Yes Yes Yes On & Off site >60 hours extra charges incurred
60 hours pa hosted £30703 pa 3 yr Yes Yes Yes Yes On & Off site >60 hours extra charges incurred

Option 2 - Company B
Hardware Included
Hours pa hosted unknown £15000 pa (1) 1 yr Yes Yes Yes No Off Site Depends on hours, infrastructure 

£21000 pa (1) 1 yr Yes Yes Yes Yes Off Site Interative extras eg councillor's name

Option 3 - Company C
Hardware Only: £20,830 One Off Yes No Yes No On site CBC to take ownership of record & archive broadcasts
PLUS:
<90 hours pa hosted £24450 (1) 1 yr Yes Yes Yes Yes On & Off site £65 per hour to be charged for hours above 90 hours pa
<90 hours pa hosted £7,074 2 yr Yes Yes Yes Yes On & Off site As above
<90 hours pa hosted £7,074 3 yr Yes Yes Yes Yes On & Off site As above

Option 4:  CBC InHouse/IT Department Alternative:
Hardware: 1 Fixed Overhead 
Camera + Digital Recorder £3,000 One Off No No No No On Site Video upload day after meeting
PLUS Vimio Hosting Costs £200 per 50GB 1 yr No No No No On Site Costs dependent on Gigabyte usage

NOTES:
(1) Hardware Costs Included
(2) Includes cost of hardware in year 1
Important:  Some options require meeting room furniture to be fixed as camera pre programmed to pan to a fixed location
All prices exclude VAT AND on site survey required which will include additional costs ie cabling training etc

Basic Costs of hardware plus hosting for 3 Year Period (Extras ie site survey, training, cabling, extras to be added to basic cost)
3 Years

Option 1 Company A £46,639
Option 2 Company B £45,000
Option 2A Company B £63,000 includes interactive features
Option 3 Company C £38,598
Option 4: CBC In House £3,000 plus cost of gigabyte usage

PLEASE NOTE:  These costs are approximate as variable costs require further investigation
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Recording of Council Meetings – Policy 
 
This policy applies to all formal meetings of Corby Borough Council held 
under the Local Government Act 1972 (as amended). 
 
The policy is intended to enhance the rights of access by the press and public 
to Council meetings.  It only applies to those meetings where the press and 
public would normally have rights of access. 
 
 

• Recording either audio, visual or both will be permitted from the area 
designated as the “public gallery”. 

 
• No audio-visual equipment will be permitted to be placed in the 

immediate vicinity of the Elected Members or Officers participating in 
the meeting. 

 
• No flash photography will be permitted during the course of the 

meeting. 
 

• The Chair of the relevant meeting retains the right to require that any 
equipment in use is relocated, switched-off or removed should it prove 
to be disruptive to the smooth and efficient conduct of the meeting. 

 
• All equipment used to record the proceedings of the meeting will have 

its own power supply; no Council power supply will be used at any 
time. 
 

• All equipment used to record proceedings of the meeting shall be silent 
when in use and cause no distraction to participants of the meeting or 
other members of the “public gallery”. 

 
• Users of audio-visual recording equipment will comply with all 

reasonable requests relating to health & safety e.g. in relation to trip 
hazards etc. 

 
• Where members of the public are participating in a meeting under the 

Council’s Public Participation Policy they shall be requested to give 
explicit permission for their contribution to be recorded. 
 

• There shall be no filming or recording of the area designated as the 
“public gallery” at any time. 

 
• Any recordings of meetings do not under law replace or negate the 

officially recorded minute of that particular meeting. 
 
 

PTO
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• Recording equipment will be turned off during any adjournment periods 

during a meeting. 
 

• Any issues or queries relating to the implementation of this policy shall 
be referred to the Proper Officer (Chief Executive) or their designated 
representative (Committee Clerk). 

 
 
 
Paul Goult 
Democratic Services Manager 
Paul.goult@corby.gov.uk 
 
 
 


