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1. Introduction  
 
1.1 Corby Borough Council is the Authority responsible for the administration of the 
street naming and numbering process, to ensure that all properties in the Borough 
are officially addressed. The address of a property is becoming a very important 
issue. Organisations such as the Royal Mail, Emergency Services, delivery 
companies as well as the general public need an efficient and accurate means of 
locating and referencing properties.  
 
2. Purpose of Policy  
 
2.1 This policy provides a framework for Corby Borough Council to operate its street 
naming and numbering function effectively and efficiently for the benefit of Corby 
residents, businesses and visitors. 
 
2.2 The policy defines the legal framework for operation of the street naming and 
numbering service in the Borough of Corby and the procedural guidance for delivery 
of the service. 
 
3. Legal Framework  
 
3.1 Corby Borough Council uses the following legislation for the purpose of naming 
streets and numbering properties:  
 
Town Improvement Clauses Act 1847  
 
Section 64 of the Town Improvement Clauses Act 1847 
This empowers the authority to give a name to a street which is not already named.  
It is also the duty of the authority to cause to be put up or painted numbers to the 
houses as they think fit.  It does not empower them to change or alter the name of a 
street.  
 
Section 65 of the Town Improvement Clauses Act 1847 
The occupiers of the houses and other buildings in the street must mark them with 
such numbers as the authority approve and they must renew them whenever 
necessary.  Occupiers that fail to do this within a week from notice from the authority 
are liable on conviction to a penalty. 
 
Public Health Act 1925 
 
Section 18 
The authority by order may alter the name of any street or part of or may assign a 
new street name. Not less than one month before the street is given a name, Corby 
Borough Council shall cause notice of the intended order to be posted at each end of 
the street or the effected part of the street. The Notice should contain statement that 
appeal may be lodged within 21 days to petty sessional court by any person 
aggrieved. 
 
4. Street Naming and Numbering Charges  
 
4.1 The scale of charges for street naming and numbering can be found on the 
Councils website www.corby.gov.uk 
 
4.2 Fees and charges applicable for the street naming and numbering service will be 
annually reviewed. 

http://www.corby.gov.uk/


5. The National Land and Property Gazetteer 
 
5.1 The National Land and Property Gazetteer (NLPG) is the effective addressing 
solution for local authorities and increasingly so for its partners. Local Government 
has invested heavily in creating the NLPG and is committed to using the NLPG for all 
of its addressing requirements and services.  
 
5.2 The NLPG is the definitive address list that provides unique identification of 
properties and conforms to the British Standard, BS7666:2006. The NLPG covers the 
whole of England and Wales and contains more than 30 million residential, business 
and non-mailing addresses and is now marketed commercially.  
 
5.3 The NLPG is a comprehensive and continually updated database, created by 
those with local knowledge in each local authority, the body with legal responsibility 
for street naming and numbering of property. As local authorities are the originators 
of addressing information an address dataset, developed and maintained at source 
by users of the data, will inevitably have the highest level of currency and 
completeness.  
 
5.4 The Council is committed to this initiative through its own Local Land and 
Property Gazetteer (LLPG) which, together with the other local authorities in England 
and Wales, makes up the NLPG. Street naming and numbering is the single most 
important source of address change intelligence for the Council’s LLPG and therefore 
NLPG. 
 
6. Procedural Guidance 
 
6.1 There are four main elements to street naming and numbering: 

 Street Naming 

 Numbering Layout 

 Building Naming 

 Derelict, Demolition of Properties and Replacement Dwellings  
 

Street Naming 
6.2 The numbering process involves: 

 Check planning history and street gazetteer for any repetition of suggested 
names in surrounding area or themes street names reserved 

 Consult with various bodies, including Royal Mail, ward councillors or parish 
council and applicant 

 Prepare new street name 

 Consult with applicant 

 Assign new street name under delegated authority 

 Notify external bodies, including Royal Mail and emergency services 

 Notify all internal departments including Council Tax and planning department 

 Update all relevant records with the new data, including the National Land 
and Property Gazetteer. 

 
6.3 Where new streets are being created in the borough, the following applies:  
 

 Street names should not be similar to those currently used in the same 
locality or postal town or replicate property names in the area. 

 Historic practices which have resulted in many streets in close proximity being 
assigned the same name but with a differing suffix are not acceptable. 



 Where possible names should reflect the history of the area or acknowledge 
the local geography. 

 Street names should not be difficult to pronounce or awkward to spell and 
should not lead to variations in the use of spelling or punctuation. 

 Aesthetically unsuitable names will be avoided. 

 Pedestrianised streets should be suffixed only as Walk, Path, Way, or 
Footpath  

 All new street names should end with a suffix to reflect the nature, history 
and/or location of the street, for example 

Avenue - tree lined residential roads  
Bank - street on a bank   
Court/Close - a residential cul-de-sac only   
Crescent - a crescent shaped road  
Crest - residential road at the crest of a hill  
Drive - residential roads  
Gardens - residential road  
Grove - residential road  
Hill - a hillside road only  
Lane - road  
Mount - high point of the road  
Place - residential road  
Rise - road which has a rise  
Road - any thoroughfare  
Row - road  
Square - a square only  
Street - any thoroughfare  
Vale - residential road  

 Street names should not commence with the word ‘The’.  

 No abbreviations or punctuation should be used. 

 Street names should not include a number either in numerical or written 
format. 

 Names of Corby Borough residents who lost their lives whilst on active 
service or whose gallantry resulted in the award of the Victoria Cross, 
George Cross or George Medal may be used as street names. The use of 
these names would be subject to consultation with the bereaved family. 

 
 

Numbering Layout 
6.4 The numbering process involves: 

 Check planning history and mapping 

 Prepare new number 

 Consult with applicant 

 Assign new number under delegated authority 

 Notify external bodies, including Royal Mail and emergency services 

 Notify all internal departments including Council Tax and planning department 

 Update all relevant records with the new data, including the National Land 
and Property Gazetteer. 

 
Building Naming 

6.5 Building naming generally applies only to buildings with multiple leaseholds (e.g. 
blocks of flats) or commercial properties. This process involves: 

 Check planning history and mapping 

 Consult with internal and external bodies, including Royal Mail, ward 
councillors or parish council and applicant 



 Prepare new building name(s) 

 Consult with applicant 

 Assign new building name(s) under delegated authority 

 Notify external bodies, including Royal Mail and emergency services 

 Notify all internal departments including Council Tax and planning department 

 Update all relevant records with the new data, including the National Land 
and Property Gazetteer. 

 
Derelict, Demolition of Properties and Replacement Dwellings  

 Derelict Properties that are uninhabitable will be held with the street naming and 
numbering records with a reserved “non official” and “non postal” address, as 
these properties will be deemed a non postal address. Following the renovation 
of a derelict property the address will require reactivation.  

 Demolished Properties, an address is attached to the property and not the site 
the property is situated on. Following the demolition of a property/ies the 
associated address/es will be deactivated.  

 Replacement Properties, any replacement property/ies constructed on the site 
will require new property address/es. It should be noted that a replacement may 
not be allocated the same access as the original, as the position and location of 
the principal. 

 
7. Street Nameplates  
 
7.1 Corby Borough Council is responsible for the replacement, erection and repairing 
of street nameplates. Nameplates will be erected and replaced whenever required, 
taking into account both the financial restraints and requirement.  
 
7.2 Where new street/s are created as part of a development, the costs of supplying 
and erection of new street nameplates will be borne by the developer. 
 
8. Postcodes  
 
8.1 An important element of addressing is the postcode. This identifies a number of 
postal delivery points and a postal town as defined by Royal Mail. The Council is not 
responsible for allocating these codes; they are a Royal Mail product.  
 
8.2 Royal Mail does not publish on its website addresses that are not completed 
and/or occupied. This means that in certain cases addresses that have been officially 
allocated and issued by Corby Borough Council, may not, for a while, be visible to 
anyone using the Royal Mail website to validate an address. This may also mean that 
other organisations using the Royal Mail address database (Postcode Address File) 
will also not be able to validate addresses. If a property is completed or occupied, the 
developer or owner should contact Royal Mail for activation of the postcode for the 
address allocated by Corby Borough Council.  
 
8.3 Developers, owners and tenants should be aware that their property/ies may not 
have the same postcode as the surrounding or existing properties. 
 
8.4 Postcode allocation is the responsibility of the Royal Mail. The Royal Mail will 
allocate a postcode on receipt of the official naming and numbering scheme from the 
Local Authority but the postcode will be held in “reserve” (the not yet built file) until 
Royal Mail is notified by either the developer or owner that the property is occupied. 
 
9. Claims for compensation 



 
9.1 Corby Borough Council is not liable for any claims for compensation arising 
directly or indirectly from the naming of streets, re-naming of streets, numbering or 
renumbering of properties.  
 
9.2 The property developer should not give any postal addresses, including the 
postcode, to potential occupiers, either directly or indirectly (for example via solicitors 
or estate agents) before the official naming and numbering scheme has been issued 
by Corby Borough Council.  The Council will not be liable for any costs of damages 
caused by failure to comply with this. 
 
9.3 New/amended addresses being unavailable on databases used by third parties: 
various third parties refresh their address sets at different frequencies and from 
different sources, and address changes can therefore take some time to appear in 
their systems.  
 
9.4 Maps not showing new properties or roads: again, change information can take 
some time to percolate through to third party products (for example sat navigator) 
and depends on those third party update regimes.  
 


